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Date:- 3" April 2026

Report
Insightful Session on CV Building
Academic Year: 2025-26

Name of Event: Insightful Session on CV building

Organizing Unit: Internship and Placement Committee, Department of Law,
Mabharaja Agrasen Institute of Management Studies, GGSIPU, Delhi.

Name and designation of the resource person: Ms. Chhavi Pande (Associate
Partner at Khurana and Khurana) & Ms. Surabhi Rawat (HR Lead)

Date of the Event: 3™ April 2026

Time of the Event: 10: 00 AM Onwards
Mode of the Event: Virtual Mode

Number of students participated: 60

The Internship and Placement Committee of Department of Law, Maharaja
Agrasen Institute of Management Studies, organized an insightful session on CV
Building on 3rd April 2026 in virtual mode, with participation from around 60
students. The session was conducted by Ms. Chhavi Pande, Associate Partner at
Khurana and Khurana, and Ms. Surabhi Rawat, HR Lead, who shared practical
insights on preparing an effective and professional CV.

The speakers emphasized the importance of tailoring CVs according to the job
description and highlighted the role of Applicant Tracking Systems (ATS) in
screening candidates. They also advised students to maintain honesty in their CVs,
as recruiters often frame interview questions based on the details mentioned.




The session further highlighted the need for clarity in career goals from an early
stage, encouraging students to pursue internships aligned with their chosen field.
Guidance was also provided on the differences in exposure across various tiers of
law firms and the importance of consistency, particularly in litigation careers.

Students were advised to structure their CVs effectively by limiting them to two
pages, including a strong and tailored profile summary, and using professional
language such as “assisted in” or “worked on.” The importance of accurately
representing one’s role and highlighting relevant experience was also emphasized.
Additionally, the significance of a well-drafted cover letter, professional email
communication, and networking through LinkedIn was discussed. Students were
encouraged to maintain updated profiles, avoid generic applications, and ensure
proper formatting with clear and concise content.

The session concluded with a Vote of Thanks delivered by Dr. Aarushi Aggarwal,
who expressed gratitude to the esteemed speakers for their valuable insights and
to the participants for their active engagement.

Overall, the session proved to be highly informative and beneficial, equipping
students with essential knowledge on CV building and professional development
in the legal field.
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