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Event Overview 

The Resume Building Workshop, conducted on February 24, 2025, was an insightful session aimed at 

equipping students with essential skills to create impactful and professional resumes. Organized by the 

Training & Placement Cell of the Department of Business Administration, the session featured Mr. Ashok 

Aggarwal, an industry expert with extensive experience in recruitment and career development. 

The workshop provided actionable insights into structuring a resume effectively, using industry-relevant 

keywords, and tailoring resumes for different job roles and sectors. 

 

Introduction to the Speaker 

 

Mr. Ashok Aggarwal is a seasoned professional with expertise in career counseling and talent acquisition. 

With years of experience in guiding students and professionals towards better career opportunities, he 

shared practical insights on resume optimization, common mistakes, and industry expectations. 
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Purpose of the Webinar 

 

The objectives of the Workshop were to: 

 

 Help students understand the significance of a well-crafted resume in the hiring process.

 Provide guidelines for structuring resumes effectively

 Teach students how to highlight key skills, achievements, and experiences. 

 Share tips for ATS (Applicant Tracking System) optimization.
 Offer insights into cover letter writing and resume customization.

 

Key Highlights 

 

 Importance of a Strong Resume 

The session began with an emphasis on how a well-structured resume plays a crucial role in securing job 

opportunities. The speaker highlighted the expectations of recruiters and hiring managers. 

 

 Structuring a Resume 

Students were guided on the essential components of a resume, including the professional summary, 

education, work experience, skills, and certifications. The importance of clear formatting and readability was 

discussed. 

 

   Keywords & ATS Optimization 

The speaker explained how to use industry-relevant keywords to optimize resumes for ATS screening, ensuring 

higher chances of selection. 

 

   Content Customizing Resumes for Different Roles 

 Attendees learned how to tailor resumes based on job descriptions, emphasizing relevant experiences and      

skills for specific roles. 

 

   Cover letter writing tips 

A segment was dedicated to crafting impactful cover letters, focusing on personalization, structure, and key 

elements that enhance applications. 

 

   Q&A Session

The workshop concluded with an interactive Q&A session, where students sought advice on resume gaps, 

formatting concerns, and ways to stand out to recruiters. The speaker provided actionable feedback and best 

practices. 

 

 

Conclusion 

The Resume Building Workshop was an engaging and informative event that equipped students with 

practical skills to create compelling resumes. Participants left with a clearer understanding of resume 

optimization techniques, ATS compatibility, and effective self-presentation for job applications. The 

session successfully empowered students to enhance their job readiness and professional appeal. 
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