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INAUGURAL CEREMONY 
The Inaugural Ceremony of Value-Added Course on MS Excel having 14 sessions held 
on 05 December 2023. Jitesh Mittal, Student Coordinator, VAC, MAIMS started the 
inaugural ceremony by warm greetings and invited Dr. Praveen Kumar Gupta, HOD, 
Law, MAIMS. Sir started by welcoming all participants in inaugural ceremony of Value 
Added & Skill Enhancement Course and congratulate our Faculty Members and 
Organizing Committee and welcome our resource person Dr. Ankit Goel. Sir said about 
the features of MS Excel and also motivated the students. Sir told briefly about the 
course that this course is helpful for all in future too students will able to do well in MS 
Excel on their own they will able to learn a lot and this course help in next planning and 
at the end sir again welcomed everyone and congratulated and handed over the 
ceremony to Jitesh Mittal and then he started by welcoming everyone and give more 
clear picture about the MS Excel Course as nowadays keeping ourselves well versed in 
this changing environment certain tools are evergreen demanded and widely used in all 
types of jobs MS excel is one of them. This course will help you to develop an 
understanding about the MS excel and explore its features utility in day to day working. 
After that he invited Ms. Ritika Bhatia and Dr. Ankit Goel. Then at last group virtual 
photograph is clicked and the session was handed over to Dr. Ankit Goel, Associate, 
Professor MAIMS 
 

 
SESSION – 1 

Date: 05 December, 2023 
The informative and insightful session started with the introduction of esteemed speaker 
for the day, Dr. Ankit Goel, Associate Professor, MAIMS. The topic for the session was 
Making Familiar with Basics of Excel, which was elaborated thoroughly by discussing 
the various ways to perform a function as there are unlimited functions in MS Excel. Sir 
evenly quoted a line “The more you practice the more you become perfect”. Sir told 
about the various substitutes of Ms Excel one example is Google sheets. Sir explained 
about the ribbons, windows and the usage of the formulaes in the Ms Excel. He showed 
all these functions by taking a example of different marks of students in different 
subjects by 



creating a table in Ms Excel. With this he continued explaining how to add on the 
comments on the texts under a table. The participants took keen interest in the session 
by asking various questions and clearing their doubts from the speaker. 
The first session concluded with the Prof. Ritika Bhatia, Assistant Professor, maims 
extending a warm vote of thanks to the session speaker Dr. Ankit Goel. And lastly, the 
technical team also took the group photograph. 
 
 
 

SESSION– 2 

 
Date: 07th December, 2023 
On the second day the informative and insightful session started with the brief recap of the first 
session. Then, the speaker Dr. Ankit Goel, Associate Professor, MAIMS, started with the second 
day session titled Explore functions in Excel for making Daily work Easy. In which he discussed 
the index formulae and its usage in the tables. He discussed the major about the Conditional 
Formatting. Also gave clarity about new formatting rule by creating various tables with the use 
of student names in the table, he described and make the use of various tools like text wrap and 
find & replace .And lastly, he answered various questions asked by the participants. The second 
session was concluded with Prof. Ritika Bhatia, Assistant Professor, maims extending a 
warm vote of thanks to the session speaker Dr. Ankit Goel and the students. And lastly, 
the technical team also took the group photograph. 
 
 

SESSION 3 
 
DATE: 9th DECEMBER, 2023 
 
Third educative and informatory session on Excel started with a brief recap of the previous 
session by the esteemed speaker for the day Dr. Ankit Goel, Associate Professor, MAIMS. Topic 
for third session was FINANCE FUNCTIONS. He started with the concept of Protect sheet in 
excel then also taught students about translation feature of excel. After that he moved onto one of 
the most important feature of excel i.e. series option. Then next concept for the day was freeze 
panes, trace precedent which helps in knowing the formula as well as evaluating the formula and 
flash fill which helps when youa re working on a data. After explaining few basic topics the 
esteemed speaker finally started explaining about finance functions which included calculating 
future value for lumpsum investment, periodic investment and compounding period and then 
present value for annuity investment. The session concluded with a vote of thanks by student 
coordinator Ayushi Thakral, BALLB 3B to the esteemed speaker Dr. Ankit Goel and at last the 
technical team took group.photograph. 
 



 
 
SESSION-4 

DATE: 12TH DECEMBER, 2023 
 
The fourth session very insightful session on value added course of excel was taken by Dr. Ankit 
Goel, Associate Professor, MAIMS. The esteemed speaker started with finance functions in 
which he explained about a loan schedule i.e. a statement which gives you an information about 
principle and interest at a particular point of time. He also taught about calculating EMI, 
Principle, Interest rate and ending balance. Then he moved onto Secrets and Tricks of Excel as 
well which included various useful tricks that one can use in excel. Tricks like Convert data into 
large or small font (using font, using formula), show picture along with cell, float message with 
data entry, copy different cells and paste at one different sheets, keep header data in centre 
without merge, convert data into table format in one click, hide data etc. The session ended with 
a vote of thanks extended by   Assistant   Prof.   Ritika   Bhatia,   MAIMS   to   the   esteemed   
speaker. 

 
 
 



 
SESSION 5 

DATE: 14th DECEMBER 2023 
 
The fifth educative and informatory session on Excel started with a brief recap of the previous 
session by the esteemed speaker for the day Dr. Ankit Goel, Associate Professor, MAIMS. Topic 
for fifth session was MATHEMATICAL FUNCTIONS FOR DATA HANDLING. He started 
with the basic math functions in excel then also taught students about Round /Round up /Round 
down/M round feature of excel. After that he moved onto one of the most important features of 
excel i.e., random number generate. Then next concept for the day was count, count A, count if, 
count ifs, count blank,etc. which helps in knowing the formula as well as evaluating the formula 
and flash fill which helps when you are working on a data. After explaining few basic topics, the 
esteemed speaker finally started explaining about mathematical functions which included integer 
and absolute. The session concluded with a vote of thanks by student coordinator Beauty Singh, 
BALLB 3A to the esteemed speaker Dr. Ankit Goel and at last the technical team took group 
photograph. 
 

SESSION 6 
 
DATE: 15th DECEMBER 2023 
 
The informative and insightful session started with the introduction of esteemed speaker for the 
day, Dr. Ankit Goel, Associate Professor, MAIMS. The topic for the session was 
STATISTICAL FUNCTIONS FOR DATA HANDLING, which was elaborated thoroughly 
by discussing the various ways to perform a function as there are unlimited functions in MS 
Excel. Sir evenly quoted a line “What gives people feelings of power: money 30%, status 40%,, 
using shortcuts in Excel 100%”.Sir explained about the basics statistics function in the MS 
Excel. With this he continued explaining how to use product, power, mean, median, mode, and 
use of mathematical symbols The participants took keen interest in the session by asking various 
questions and clearing their doubts from the speaker. At the end of this session Prof. Ritika 
Bhatia, Assistant Professor, maims announced the surprised gift for the prize money by 
increasing the 1st prize and so on. The session concluded by Beauty Singh BA LLB 3A with the 
extending a warm vote of thanks to the session speaker Dr. Ankit Goel. And lastly, the technical 
team also took the group photograph. 
 

Session-7 
Date:- 19th December 2023 

The enlightening session started with the introduction of the esteemed speaker of the day Dr. 
Ankit Goel, Associate Professor, Maharaja Agrasen Institute of Management Studies, Rohini. 
The topic for the session was Accounting Functions in MS Excel. Sir, started the session by 
introducing the topic of “Subtotal”. With this he continued explaining various concepts like 
depreciation, aggregate, and how to calculate weekday and weekend in excel. Sir, also shared 
various shortcuts of MS Excel with students like how to add rows, columns, move a cell in any 
of the directions, create charts instantly, and many more. The whole session was thoroughly 
explained by giving adequate examples. At last, Sir also addressed the students’ queries and 
shared a practice sheet with them so that they can practice and learn more. 
 



 
Session- 8 

Date:- 21st December 
2023 

 
The insightful and informative session started with the introduction of esteemed speaker of the 
day Dr. Ankit Goel, Associate Professor, MAIMS. The topic for the day was Charts & Pivot 
Tables. Sir, started the session by introducing the basic ways to insert a chart in MS Excel. Sir 
also taught the same techniques with a shortcut.Sir, made students familiar with different charts 
and graphs like bar graphs, histograms, pie charts, and line graphs. He taught many ways to 
students to convert simple data into advanced graphs. Sir, also emphasized on how graphs and 
charts can change a boring data into a short and crisp presentation. The whole session was 
explained via giving adequate and suitable examples. At last, Sir, also cleared doubts of students 
and gave them a practice sheet so that they can practice what was taught and clear their concepts. 

Session 9 
 
Date: December 24, 2023 
 
The ninth elucidative and informative session of MS- Excel started with a warm 
welcome and introduction of the resource person for the day, Dr. Nikhil Kaushik 
Sir, Assistant Professor- Finance in AIT Management, Chandigarh University. The 
topic for the ninth session was Logical Functions. The esteemed speaker started 
the session with the concept of Data Validation. He explained various tricks and 
tips on the topic. He kept the topic super lively and interactive by giving various 
exercises to the participants for better clarity of the concept. The next concept for 
the day was VLookup. The four arguments of VLookup were explained with the 
help of illustrations and raw data. Overall, all the concepts were explained in great 
depth with full understanding. The session ended with the proposal of a Vote of 
Thanks to the esteemed speaker. 
 

 



 



 
 

SESSION – 10 
 
 
Date: 24th December, 2023 
 

 
Session ten was a great success, As planned session 10 was an intriguing discussion about 
Advanced Excel wherein there was full participation followed by insightful learning by our 
students. The session commenced with a generous welcome of the esteemed speaker for the day, 
Dr. Nikhil Kaushik Assistant Professor- Finance AIT Management, Chandigarh University. 
He discussed about the advanced features used in Excel- SUMIF & SUMIFS. He also clarified 
participants doubts regarding the same. He took adequate examples from the list of participants 
to explain better and gave the students practical questions to solve during the session for better 
and clarified understanding. He was actively testing participants retaining capacity on their 
previous learnings in the session- wherein he asked participants to differentiate between count 
and counta function and furthermore explained its usage with practical examples. The 
participants took keen interest in the session by asking various questions and clearing their 
doubts from the speaker. The session concluded with the Prof. Ritika Bhatia, Assistant 
Professor, Maims extending a warm vote of thanks to the session speaker And lastly, the 
technical team also took the group photograph. 
 

 
 
 



  
 

 
 
 
 
 
SESSION– 11 
 
 
Date: 26th December, 2023 
 

 
The speaker for Day Eleven, Dr. Ankit Goel, Associate Professor, MAIMS, began the discussion 
in the session titled Preparation of Financial Statement. He began this insightful session 
of learning with the basic introduction on Balance sheets and further went on describing its 
various components. He went on naming and describing such components. Furthermore, he gave 
in a brief detailing about certain components such as Inventories so as to give the participants an 
idea regarding balance sheets. Giving clarity on current and non-current assets, Dr. Ankit Goel 
described different ways to create a balance sheets- and its horizontal and vertical trends that are 
followed in India. And lastly, to give a better idea about the same he used adequate examples- 



using the balance sheet of Reliance to give better clarity and practical understanding. This 
session was concluded with Prof. Ritika Bhatia, Assistant Professor, maims extending a 
warm vote of thanks to the session speaker Dr. Ankit Goel and the students. And lastly, the 
technical team also took the group photograph. 
 



 
 
 
 

 



Session - 12 
Date- 28th December 2023 
 

 
The twelfth elucidate and informative session of MS- Excel started with a warm 
welcome and introduction of the resource person for the day, Dr. Gaurav Dawar 
Assistant Professor at Christ (deemed to be University) The topic for the 12th 
session was Financial Modelling. The esteemed speaker started the session with 
giving a brief introduction of the topic- Financial Modelling with the help of a 
hypothetical example. Sir had explained the concept with the help of the income 
statement and balance sheet as an example. He started solving the example by 
telling the formulas and tricks of excel and gave the projections and assumptions to 
the example. 
He very well explained to participants how financial modeling is helpful in 
analyzing the trends of the company. At last sir had clarified the doubts of all the 
participants. The session ended with the proposal of a Vote of Thanks to the 
esteemed speaker. 



 
 

SESSION- 13 
Date-29 December 2023

 



Session twelve was a great success, As planned session 12 was an intriguing 
discussion about Financial Modelling wherein there was full participation followed 
by insightful learning by our students. The session commenced with a generous 
welcome of the esteemed speaker for the day, Dr. Gaurav Dawar, Assistant 
Professor at Christ (deemed to be University) Sir started with a previous example 
of last session, he first gave a brief about the last session and continued further. 
He completed the estimated balance sheet which he had started in the last session. 
After that he made the cash flow statement with the help of a balance sheet and 
income statement. He clarified all the doubts of participants. The session ended by 
granting a vote of thanks to the esteemed speaker. 

 
 
 
 

Session 14 
 
Date: December 30, 2023 

The fourteenth elucidative and informative session of MS- Excel started with the 
Quiz Guidelines for the quiz to be held on the Valedictory Session by Ms. Ritika 
Bhatia Ma'am. The topic for the fourteenth session was Dashboard- 
Marketing/HR/Finance. The esteemed speaker started the session with the 
meaning of the topic for the day with the help of a dashboard and raw data for the 
same. He also apprised the participants on how to import the data with the help of 
Google Sheets. The step way manner on how to effectively create a Dashboard was 
explained by the speaker. He gave various information on how to add logo, use 
controls, use scorecards, etc. Furthermore, he explained how to add various graphs 



and charts and also the difference on Dimensions and Matrix. Finally, the last 
session ended with the valuable feedback provided by various participants marking 
the end of this fruitful course on MS Excel. 
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