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 Maharaja Agrasen Institute of Management Studies 
(A unit of Maharaja Agrasen Technical Education Society) 

Affiliated to GGS IP University; Recognized u/s 2(f) of UGC 

Recognized by Bar Council of India; ISO 9001: 2015 Certified Institution 

Sector 22, Rohini, Delhi -110086, India; www.maims.ac.in 

FACULTY PERFORMANCE APPRAISAL FORM 

For Academic Year:   _________________ 

Name of Department.: _____________________ 

(To Be Submitted on/before 31st July in Each Academic Year) 

 

PART -A 

General Information and Academic Background 

1. Name (in Block Letters)  

2. Date of Joining the Institute  

3. Date of Last Promotion / Increment  

4. Current Designation  

5. Marital Status  

6. Address for Correspondence (With Pin Code)  

7. Mobile No. & Email Id  

 

8. Academic Qualifications: 

Degree(s) Branch/ Specialization/ Title of 

Dissertation/Thesis 
Year of 

Award 

Institute/University Percentage 

Under 
Graduate 

    

Post 
Graduate 

    

M.Phil. 
    

Ph.D 
    

Any Other 
(NET / JRF) 

    

 

9. Period of Total Experience (in years and months): _______ 

Before Joining MAIMS  Teaching Experience 
 

 
Industry Experience 
 

 

Total Experience at MAIMS  
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PART- B 

Contribution to Academic, Research and Institutional Activities 

10.  Courses Taught 

S. 

No. 

Course Code & Course Title Class and 

Section 

No. of 

Classes 

Taken/No. 

Of Classes 

as per Time 

Table 

Lecture 

Plan 

Prepared 

(Y/N) 

Number of 

Assignments

/ Quizzes / 

Practicals 

Given 

Student 

Feedback 

(%age) 

Average 

Marks Scored 

by Students 

        

        

        

        

        

        

        

        

 

a)    Reasons for shortfall of classes if any and how was it compensated? 

………………………………………………………………………………………….…………………………

……………………………………………………………………………………………………………………. 

b)   ICT tools Used (Google Classroom / PowerPoint / Video / Audio / etc. ) 

……………………………………………………………………………………………………………………. 

c)    No. of Projects Guided (Attach list):………………………………………………..………………………. 

d)  Were Lesson Plan timely shared with the students?  (Y / N) ...……………………………………………… 

e)    Any Innovation in Curriculum or Teaching Methodology: 

…………………………………………………………………………………………………….……………… 

…………………………………………………………………………………………………………….……… 
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11.  Mentor’s Role (please attach the proofs) 

a)   No. of students attached with you (Class & Section):  

…………………………………………………………………………………………………………… 

b)   Steps taken to solve academic and personal problems of students (Enlist the outcomes):  

………………………………….….………………………………………………………………………...…… 

………………………………………..………….……………………………………………………………….. 

…………………………………………………………………………………………………………………….

12.   Academic Achievements (Attach details for each category) 

Member of Professional Society 
 

No. of Workshops/Conferences/Seminar/FDPs 

Attended (in assessment Year) 

 

No. of Research papers published in National / 

International Journals (Total & during Assessment 

Year) 

 

No. of Books /Articles or Chapters in Books 

Published (Total & during Assessment Year) 

 

No. of Research papers published in 

National/International Conferences (Total & during 

Assessment Year) 

 

 

13.   Role in Institutional / Departmental Activities (Coordinator / Convenor / Member / Editor) 

(Attach Proof, if any) 

a)  Admission duty / Annual function / Sports activity / Orientation Program / Club / Alumni Meet / Training 

& Placement Cell / Anti-Ragging / External examination / Journal / Magazine / Conference / Seminar / 

Workshop / News Letter / NSS / NCC / YRC / Social Activity / Floor Incharge / Any other Activity 

i) ………………………………………………………………………………………………………………… 

ii)………………………………………………………………………………………………………………… 

iii)………………………………………………………………………………………………………………… 

iv)………………………………………………………………………………………………………………… 

b)    Institutional Support to GGSIPU (Attach Proof, if any) 

I. No. of Days on Duty as University Representative during End-Term Theory Exams……………..…… 

 

II. No. of Days on Duty as External Examiner during End-Term Practical Exams…………..……………. 

 

III. No. of Days on Duty as Invigilator/Reliever during End-Term Theory Exams…………..…………….. 

 

IV. No. of Days on Duty as Evaluator of Answer Sheets for End-Term Theory Exams…………...……….. 

 

V. No. of Questions Papers set of End-Term Theory Exams……………………………………..………... 
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c)   Any other contribution / departmental work 

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………… 

14. Creation of ICT-Mediated Teaching Learning Pedagogy / Content (e.g., You tube Channels 

/ Videos / Website etc.) 

Name of Channel / Video ………...……………………………………………………………………………… 

Platform on which developed …...………………………………………………………………………………. 

Date of Launch .………………………………………………………………………………………………….. 

15. Design / Content Development of Add-On / Certificate Courses (Give Details) 

 

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………… 

16.  Identification of Gaps in Courses 

 

Name of the Course Gap in Course Action taken 

   

   

   

   

 

17. Details of MOOCs Developed: 

Development of Complete MOOCs 

in 4 Quadrant (4 Credit Course) 

(Give Details) 

 

MOOCs (Developed in 4 Quadrant) 

per Module/Lecture  

(Give Details) 

 

Content Writer/ Subject Matter 

Expert for each Module of MOOCs 

(At Least One Quadrant) 

(Give Details) 

 

Course Coordinator for MOOCs 

(Give Details) 

 

 

 

 

18. Details of MOOCs attended (Swayam / Coursera / Udemy / etc.):  

…...………..……………………………………………………………………………………………………… 

..……...…………………………………………………………………………………………………………… 

……………...………………………………………………………………….………………………………… 

 

19. Details of Ph.D. Supervised: 
 

…………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………… 
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20. Details of Research Projects: 

Title Funding Agency Duration Total Project Grant PI/Co-PI 

From 

 

To 

   

 

  

   

 

  

 

21. Patent- Filed/ Published/ Granted 

Title of Patent Funding 

Agency 

Date of Filing/ 

Publishing/ 

Grant and 

Period 

Filed/Published/ 

Granted 

National/ International 

     

     

     

 

22. Awards / Fellowship / Recognition / Member in Academic Bodies (Give Details) 

…...………..……………………………………………………………………………………………………… 

..……...…………………………………………………………………………………………………………… 

23. Invited as Expert / Examiner / Resource Person in Organizations / Universities etc. (Give 

Details) 

…...………..……………………………………………………………………………………………………… 

..……...…………………………………………………………………………………………………………… 

 

24. Details of Any Other Credential and Significant Contributions Not Mentioned earlier: 
 

S. No. Details 

  

  

  

  

  

 

Note: Please attach self-attested copies of all relevant documents such as first page of research papers, 

certificates, sanction orders and notifications to substantiate your claims. 

I hereby declare that the information/documents provided by me are correct and verifiable. 

Date: 

Place:           

               Signature & Name of the Faculty 
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Leave Record (to be filled by HOD office):          

CL EL ML LWP Any Other 

Leave 

     

 

 

Assessment Report to be enclosed 

 

Remarks and Recommendations 

……………………………………………….………………………………………………………… 

……………………………….………………………………………………………………………… 

 

 

Head of Department  

(Signature with Date) 

Recommendations 

……………………………………………….………………………………………………………… 

……………………………….………………………………………………………………………… 

 

             

           Director, MAIMS 

     (Signature with Date) 
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 Maharaja Agrasen Institute of Management Studies 
Affiliated to GGS IP University; Recognized u/s 2(f) of UGC 

Recognized by Bar Council of India; ISO 9001: 2015 Certified Institution  

Sector 22, Rohini, Delhi -110086, India; www.maims.ac.in 

 

PERFORMANCE APPRAISAL FOR NON-TEACHING STAFF 

For Academic Year:   _________________ 

(To Be Submitted on/before 31st July for Every Academic Year) 

 
 
 
 
Date & Place             Name, Signature & Designation  

S.No  Heads    

1 Name   

2 Post  

3 Department  

4 Length of service in the present 

or similar post  

 

5 Date of appointment   

6 Duration of Appraisal  

7 Brief Description about your 

duties with the objective for 

given period 

 

8 How do you assess your 

performance against the given 

target ? 

 

9. Mention your special or good 

work against the given target  

 

10 Leave record  CL :  

 

ML :  

 

OD : 

 

EL : 

 

Others : 

11 Number of professional 

development workshops attended 

(Attach Proofs) 
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Remark on the Appraisal & assessment by the authority: 

 

 

 

 

 HOD                                                                                                                 Director  

Evaluation by Reporting Officer 

Questions  Comments  

Do you agree with the self-assessment made by 

the staff 

 

Mention performance of the staff 

Performance Indicators 

A. Application of Skills 

B. Interpersonal relations with Students, 

Colleagues, Authorities, Parents & Others  

C. Intellectual abilities (General, technical & 

Special)  

D. Administrative capability & Ability 

(including judgement, initiative & drive)  

E. Integrity, Coordination & Character  

F. Any special work done of special 

consideration 

Poor-1, Average-2, Good-3, Very 

Good-4, Excellent-5 

Fitness to continue in the present post    

Fitness for promotion  

General assessment  
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